Hy

przmmygﬁ

Q,

[TPUHATO: VTBEPKIAID;..., 205\
HA MearorH4eCKOM COBETE mupekrop MOV Heerononsanckas HIII
npotokon ot SO, 0f. 2045 Ne A M, KA TiHeKoro SAIMP

%@L of Pl \C‘?JB JlosuHCKas

nlﬁdxa@w@ Ne 0.)’—04/{{ 4

- ity o WO '
e

MNOJIOKEHHUE
06 opranu3anuH paGoThl ¢ JEKTPOHHBIM HKYPHAJIOM

1. O6mHe moa0KeHHsA

1.1. Hacrosimee monoxeHue o6 opraHuzauuMu paboTel € 3JEKTPOHHBIM  KypPHAJIOM
B MyHHLIMNanbHOM 0011e00pa30BaTebHOM y4pexeHuH «JIecHONOMHCKas Ha4abHas KONA UM.
K.JI. Vimunckoro» Spociaseckoro MyHHLMIANBHONO paioHa (nanee — ITonoxeunue) pazpaboraHo
B cooTBercTBMM ¢ QenepanbHbIM 3akoHOM oT 29.12.2012 Ne 273-@3 «O6 obpa3zoBaHUU
B Poccuiickoit @enepauuny.

1.2. TlonoxeHWe OmNpenenseT npasuna paboThl M ENMHbIE TPEOOBAaHHS I10 BEAEHHIO
snexTponHOro xypHana B MOY Jlecronomsnckas HII um. KL Vmusnckoro SAMP (nanee —
YupexneHue).

1.3. DneKkTpOHHBIM XypHanoM (nanee — 3)K) Ha3pIBaeTCA KOMIUIEKC MPOrpaMMHO-aNapaTHbIX
CpencTs, BKIKOUAOIMil 6a3bl AaHHBIX M CPEACTBA JAOCTyMa H pabotsl ¢ HUMH (MPOrpaMMHO-
anmapaTHyio HHPACTPyKTypy, CepBUCH HHPOPMALIHOHHOTO B3aMMOJIEHCTBHS).

1.4. DnexTpoHHbIii nHeBHUK — pa3aen K, NpenCTaBISIOMUi CO00H HHANBHAY ATM3HPOBAHHYO
BbIGOpKY manHbx 13 DK 0 xone u pesynbTaTax 00yHeHHs KOHKPETHOrO o0yu4aromierocs.

1.5. DK — cpenctBO MHOMBHAYyaJbHOTO Yy4€Ta Ppe3yNbTaTOB OCBOCHMS oOpa3oBaTeIbHBIX
nporpamM. OH OTHOCHTCS K y4eOHO-eNarorHyeckodl AOKyMEHTallHH. AXKypaTHOE, TO4YHOE
M CBOEBPEMEHHOE BeJeHHe ero O00s3aTeNbHO M KaXIOro COTPyAHHKA yHpEKACHHS,
B 06A3aHHOCTH KOTOPOro BxoauT pabora ¢ XK. JlocTyn K MepCOHATbHBIM CTPAaHHULAM JAHEBHIKA
NMEIOT POAMTENH (3aKOHHbIE NPEACTABUTENH) O0yHatoIIerocs, ofy4aromuiics, agMHHUCTPALIMS
VupexnaeHnuss (IUpekTop YUpeXICHHs, 3aMECTUTENH JIMPEKTOpa), YyHMTeNs, KIAaCCHBIE
pykosoauTeny; agMuHMcTpaTop XK.

1.6. TIpunumnamu padotst ¢ XK ABAAIOTCA:

o COBMIONEHHE MPaB i CBOOO YHACTHUKOB 00pa3oBaTe/bHbIX OTHOLLUECHHH,

e JOCTOBEPHOCTD H MOJTHOTA HHOPMALHH, CONEPHKALIEHCS B 6)

o yHHHKALUS NaHHBIX, COMACSPXKAIMXCST B D, ¥ ODOKYMEHTHPOBaHHOH WHpOpMALUH
Yupexnenus,

e 3aIIMTA NAHHBIX, comepxamuxcs B XK, OT HENpaBOMEPHLIX H MPOTHBONPABHAIX AEeHCTBHIA

1.7. Benenue 31€KTPOHHBbIX (GOpM yuera 06pa3oBaTeNbHON MNESTENbHOCTH W Pe3yNbTaToB
oOpa3oBaTeNbHON AEATEeNbHOCTH (2XK) sBisieTcs COCTABHOH HaCTbIO paboTbl MO BENEHHIO
3/IeKTPOHHOTO 10KYMEHT0000pOTa B Y 4PEKACHHH.

1.8 DK siBJISieTCs YaCThbI0 HHDOPMALMOHHO#H CHCTEMBI Y YPEXACHHUSL.

1.9. @yHKUMOHMPOBaHHE W HCMOJIB30BAHHE 2K ocyuecTBisercs B COOTBETCTBHHU
¢ neiicTByIOmMM 3akoHOZaTenbcTBOM P®, B TOM HHCIE ®enepanbbM 3akoHOM oT 27.07.2006
Ne 152-@3 «O nepcoHalbHbIX AaHHBIXY.

1.10. OTBercTBeHHOCTb 3a (yHKIMOHMpoBaHMe OXK H KOHTPONb 33 MPaBUJILHOCTHIO
ero BEJEeHUS BO3JArarOTCA HA TUPEKTOpa YUPEXAEHUs i TEXHHHECKOro CIELHAINCTA.



2. Hazuauenue K

DX HCroJB3yeTCs s peleHns CAeayoIIHX 3a0a4:

2.1. Co3nmanue/BBOA, CHCTEMATH3aLMs, WCMOJL30BAHHE H XPaHEHHE MNAHHBIX O XOAe
00pa30BaTENbHOI JEATENLHOCTH B YUPEX/ICHHH, B TOM 4HCIE 00 YCTeBaeMOCTH H MOCEIaeMOCTH
00yHaOLHUXCS.

2.2. Odopmenue unGopmMaLmHy, XpaHsieiics B 6a3e naHHbIX, B BUIE IOKYMEHTa Ha ByMakHOM
HOCHTENE.

2.3. OecriedeHue ONEPATMBHOTO [OCTyNa pOAMTENeH (3aKOHHBIX MpENCTaBUTENEH)
obyuatomerocsi, 0Oy4alOWerocs, AaAMHHHCTPALMH YupexaeHus (mupekTopa YHupeKAeHwus,
3amecTuTeNell IMPEKTOpa), ydyuTelel, KIaCCHbIX PYKOBOAMTENEH K OTMETKAaM 3a BECh MEPHOA
BeJIeHHs1 )KypHAaJia [0 BCEM MpPeAMETaM B 1r000e Bpems.

2.4. ABTOMaTH3alMsl CO3IaHMsl OTYETHOM JOKYMEHTALMH YYUTENEH U afIMHHUCTPALIMH.

2.5. CBoeBpeMeHHOe MHPOPMHUPOBaHHE POAMTENEH (3aKOHHBIX NPEACTABUTENEH) 10 BOMPOCaM
YCMEeBaEMOCTH, HHAMBUIYAIbHBIX Pe3yJIbTATOB U MOCELIAEMOCTH HX JETeH.

2.6. Undopmuposanue 00yHaromuxcs 0 Xone 00pa3oBaTebHOM AeATeIbHOCTH MOCPEACTBOM
naHHBIX B D

2.7. KoHTpoJb 3a peanu3alueil 00pa3oBaTeNbHbIX MPOrpamMM, B TOM YHCIIE yUET:

e TMPOBENEHHBIX 3aHATUH,

e JOMAIIHMX 3aJaHuil 1 0ObeMa Harpy3KkH Ha 0Oy4aroLIHXCs,

e DE3yJILTATOB OCBOEHHs 0BPa30BaTENbHOMN MPOrpamMMsl 00yHarommuMucs (yCreBaemMocTs);

e MOCELIAEMOCTH 3aHATHH 00y4aroIMMHCS;

OMHAMHUKH YCIIEBaEMOCTH O0yHarOIUXCs,
peanu3aniy 00pa3oBaTEIbHON MPOrpaMMbl.

3. llpaBuna paborei ¢ K

3.1. Benenue XK 00s13aTenbHO ISt KaXKAOr0 Neaarora, KiIacCHOro pyKOBOAMTENS, & TAKXKE TeX
paboTHHKOB YupexneHusl, B 4bi (yHKIHOHAJbHBIE 0053aHHOCTH 3TO BKIIFOYEHO.

3.2. [omnepxaHue B aKTyalnbHOM COCTOsIHMM MH(pOpPMALMH, XpaHsamelics B 6ase nanHbx XK,
ABnsercs 00s3aTeNbHbIM.

3.3. Vuer peammsauuu oOpa3sOBaTENbHBIX MPOrPaMM M OCYIIECTBIEHUs O0Opa3soBaTe/bHOMH
NeATebHOCTH BEAETCS BCEMH MEeNaroru4ecKuMy pabOTHHKAMHU Y UPEXICHUS.

3.4. PacnipenesieHue 3aHATHI 110 NPEAMETaM U 3aKPEIJIEHHE WX 32 YHHUTE/IMH OCY LIECTBIIAETCS
Ha OCHOBAaHMM y4eOHOrO M1aHa | pacrpeieieH s NeaarorndeCkoi Harpy3Ku.

3.5. Beox B 9K mat npoBeneHus 3aHATHI B COOTBETCTBUH C PACIIMCAHUEM 3aHSTHH, TEM YPOKOB,
3a[aHHBIX JOMALIHUX 33aHUH, OTMETOK 00y4aroLIMXCsl M CBEAEHHI 00 OTCY TCTBHH 00y 4aroIuxcs
Ha YPOKaX OCYLIECTBISIETCS YUHTESIMH EXETHEBHO.

3.6. Buecenne B DJX wunbopmammm 06 orMeTkax OOy4alOIIMXCS W CBEJECHUH
O MPUCYTCTBUH/OTCYTCTBHH OOYHarOIIMXCs IOJDKHO MPOU3BOAHTECS B ICHD NPOBENCHNS 3aHITHA
He no3aHee 17:30.

3.7. YupexeHue rapaHTupyer o0y4alonuMCs i HX POUTENSM (3aKOHHBIM NpPEeACTaBUTENSIM)
BO3MOYKHOCTb ONEPaTHBHO MOJNy4aTh WHGOPMALMIO O TEKyLIEH yCreBaeMOCTH M MOCEIAaEMOCTH
obyuaromerocs uepes XK.

3.8. Ilpu Benenun DK kaxapiM neaarorom (yHMTENEeM) IOIDKHO COOMONATLCS enuHoOOpasue
3aMONHEHHsT JKYPHAJIOB B HacTM TeM MNpPOBENEHHBIX YPOKOB (B COOTBETCTBMM C paboueit
NPOrpamMMmOoii Mo MpPeaMeETY), BHICTABIEHHBIX OTMETOK, MPOMYCKOB YPOKOB M 3alIHCEH O IOMaLIHEM
3aJaHHH.

3.9. ITonb3oBarensm DK 3anpeiaercs nepenaBaTb CBOM NMEPCOHANbHBIE PEKBH3WUTBI NOCTYMNA
K D) npyrum nuuam.



3.10. CorpynHukam YdpexOeHus 3ampellaercs NOMyckaTh OOyHaomuxcsi YupexKaeHHs
K pabote ¢ XK.

4. lipaBujia Bei€HHs Y4€Ta YCIEBAEMOCTH H MOCEIMAeMOCTH 00y yaomuxcs

4.1. Pabora yuuTens MO BENEHHIO MAAHHBIX TeKylledl yCreBaeMOCTH OOy4aroLerocs
ocyuiecTisiercs B paszene «KmaccHbli sypHam).

4.2. Vuurtens B COOTBETCTBUH C pacrnucaHueM 3aHsaTHii BHOCUT B XK crneayromue nanHbie: TeMy
ypOKa; OTCyTCTBHE 00yHalOLIMXCsl; OTMETKH 00y4aroLIMXCsi; AOMALIHEee 3ajaHue.

4.3. Vyurtenr BHOCHT B DJK yHeTHYIO 3alMCh O MPOBENCHHOM 3aHATHH MO (akTy B AEHb
nposeneHusi. [IpoM3BOAUTE 3aMKMCh YPOKOB 3apaHee HeOITy CTHMO.

4.4, YVuurtenb, 3aMEHSIONMH OTCYTCTBYIOLIEr0 Y4MTENs, Ha Bpems (IaTy) 3aMeHbl MOJy4aeT
noctyn k XK Ha CTpaHHMLE OTCYTCTBYIOLIETO Y4HTENs U 3aM0JIHAET €ro B yCTaHOBJIEHHOM MOPAIKE.

4.5. YueT pe3y/bTaToOB yCNEBAEMOCTH O0YHarOLIHXCS:

o pesynbTaThl y4eOHOW [eATEeNbHOCTH OLEHHBAIOTCS HA OCHOBAaHWM YCTHBIX OTBETOB
(BBICTYILIEHHIT) OOy 4aIOUIMXCS, MMCbMEHHBIX PabOT, NPAKTHYECKOH AEATENBHOCTH 00y JaroIIHXCs;

e OTMETKH 3a YCTHbIE M MHUCbMEHHBIE OTBEThI BBICTABJIAIOTCS B KOJOHKY 32 TO 4MCIIO, KOrna
npoBoauiack pabora;

e B KJETKAax s OTMETOK y4YHMTENb MMEET MpPaBO 3alUChIBATh TOJBKO OJMH M3 CJIEIyHOLIHX
CHMBOJIOB: «2», «3», «4», «5», «H», «—». OTMeTky «1» (emnuHMIly) HE BbICTaBIsOT. JOmyCTHMO
CTaBUTh HECKOJIBKO OTMETOK B OIHY rpady;

e TIPH KOHTPOJbHBIX MEPONPHSTHAX, TPOBOAMMBIX YHUHTENEM B COOTBETCTBHH C TEMATHHECKHUM
IIAHUPOBaHHEM, OOS3aTENbHBIM YCIOBHEM IPOBEACHHs KOHTPOIN SBIAETCH BBICTABJICHHUE
OTMETOK BCeM OOy4aloIIMMCs, MPUCYTCTBYIONMM Ha ypoke (MCKiodHas Ciy4au, Kkoraa
06y4aromHiics 10NTOe BpeMsi OTCYTCTBOBAJ N0 YBaXHUTENbHOH NPHIHHE (uanpumep, no Gone3nn),
MOATBEP>KIEHHOH COOTBETCTBYIOIIMMH JIOKY MEHTaMH);

e OTMETKH BbICTABISIOTCS B rpadye TOro [Hs, KOraa MPOBOMMIACh JaHHas PaboTa;

e OTMETKM 32 MMCbMEHHYIO paboTy MpOCTaBNSIOTCA B CPOK He Oonee Tpex pabouux nHe#
C MOMEHTA €€ HAMMCAHUS 00yHarOLMMHUCS,

e OTCPOYKA BBIMOJHEHUS OOYHAIOLHMHCS 3alaHUs (nanpumep, OOy4YarOLIHHCS NpHILENT
Ha 3aHSTHS TOCHe IUTHTeNbHOH OonesHn) dukcupyercs: B DX cumBonoM (-); B 3/EKTPOHHOM
JHeBHMKE 0DYHYAIOMIErocsi CUMBOJIOM (—), K KOTOpOMY HEOOXOIMMO HamucaTh KOMMEHTapHH;

o BpeMs, 3a KOTOPOe O0YHAIOUIMIACA AOIKEH IMKBUAMPOBATE 3310/DKEHHOCTD, HE NPEeBbIIAET
OflHO# yueOHOIl Henenu MpH YCIOBHM MPHCYTCTBHA obyuatomerocs B Y4YpexICHHE, B TEICHHE
KOTOpO# pe3yJbTaThl OLEHHBAHUA OTCPOHEHHDBIX 3amaHuil AO/DKHBI OBITH BBICTABJIEHBI YHYHUTEIEM
B 2K

4.6. YyeT noceraeMocTH 00yJaoLMXCs:

e yuuTEnb 00si3aH Ha KXKIOM yPOKE OTMEHYaTh OTCYTCTBYOIIMX ofy4aromuxcs,

e MpH OTCYTCTBHH OOyHaIOLIEroCs Ha yPOKE yIUTENb MPOCTABIACT «Hby»;

o oOyuaroiuecs, MMEHOLIHe MEIULHHCKYIO CIpPaBKy 06 OCBODOXKIEHHH OT (UIUYECKHX
HArpy30K, JO/DKHbI TNPHCYTCTBOBaTh Ha YpOKax dusnueckoit KynbTypbl H  BBINOJIHATDH
WHMBHIYaJbHbIE 3aIaHHS.

4.7. ObopmieHHe TEMBI YpOKa:

o paboTa yuMTens MO BEACHHIO YHETa BbINOIHEHH: yueOHbIX MPOrpamM H IMPOBEAEHHbIX
3aHSATHI OCYIIECTBJIAETCS B pasziefie « TeMbl yPOKOB U 3alaHHD),

e B Hauane yueOHOro roja y4HTeNb BHOCHT TEMAaTHHYECKOE IIAHMPOBAHME IO NpeaMeTy
B paszen «IlnanupoBaHue ypoKOB» Ha CPOK OT onHoO#t yuebHo# uerBepTH 1o roxa. Ecnu yuuTens
MCTIBITHLIBAET TPYIHOCTH MPH BHECEHWM B JKyPHAl TEMaTW4eCcKOro MiaHWpOBAHHA, OH MOXKET
3anonHuTh daitn Microsoft Excel 110 ycTaHOBICHHOM dopme 1 nepeaTh aAMHHUCTPATOPY X nns
umnoptuposatus B XK,



e yuurens BHOCHT B DK yueTHYIO 3anuch O TEME ypoKa 110 ¢akTy B iIeHb POBENCHHS,

e yuerHas 3amuck B O)K 10/KHA COOTBETCTBOBAT TEME MpOIEHHOro Ha yPOKe MaTepuara.

4 8. JlomalHee 3aaHue:

o yuurens BHOCHT B DK MH(OpMALMIO O IOMAIIHEM 3afaHHH B [ICHbL MPOBEACHHA 3aHATHS
no 17:30;

o B rpade «/IomamHee 3afanne» GUKCHPYET CONEPKAHNE 3a/akks, CTPAHHLBL, HOMEPA 3ajma4
M yHpaXHEHHIl C OTPAKEHHEM CreLHPHKH nomauHel paboTel (MOBTOPHUTD..., COCTABUTE IUIAH,
Tabnuily, BOMPOCHI U T. 11.);

o obopmisieT AOMallHee 3ajaHue TBOPYECKOTO XapakTepa, HanmpuMep, CACIaTb PUCYHKH,
nanucaTth couyuHeHue, B rpade «JlomamiHee 3azaHHE) CIEAYHOLIHM obpaszom: «TBopueckoe
3aaHMe; BBIMOJHHUTE PHCYHOK K CKasKe...»;

o BHOCHT 3ammch «VIHauBHAyanabHOe 3ajanue» B rpady «JlomamiHee 3ajaHue», €CiH
npennaraer 00y4arOIMMCs HHAWBH/Y aJIbHbIE 3aTIAHNS,

e He 3ajaeT JOMALIHee 3aJjaHKie M BHOCHT B none «JloManiHee 3aiaHne) 3anuch «He 3anaHo»;

o He 3a7aeT IOMAIHee 3aJaH1e TI0C/e KOHTPONbHBIX MEPOTPHUATHI, Ha KAHUKYJIbL.

4.9. BeiCTaBJIeHHE UTOrOBbIX OTMETOK:

e YYHTENb BHICTABIISIET OTMETKM 32 OTYETHBIH NMEPHON obyuaromumcs B pasaen XK «['onosas
OTMETKaY;

e B KOHIIE OTYETHBIX TIEPHOMIOB BHICTABJIAET OTMETKH 00y4alOINMCA 32 4ETBEPTD, TOI B CPOKH,
OmpeJieNeHHble AMPEKTOPOM yUPEXAEHHS, HO HE N031Hee 4eM 3a /1Ba 1HA 10 OKOHYaHHA yuebHOoro
nepuona,

e U1 OOBEKTHBHOM aTTecTaly 00y4aroIMXCsl 32 YETBEPTh yUUTENb obs13aH BbIcTaBUTh B DK
HE MEHee TpexX OTMETOK.

5. @yHKUMH H AeSTeIbHOCTH N0JIb30BaTeIeH XK

5.1. TTons3oBaremsimu DK ABAAIOTCS:

e AIMHUHHCTpALMs YUPEKIEHUs: NUPEKTOP YUPEKICHHs, 3aMECTUTENH AHPEKTOPa,

o TMenaror,

e KJIACCHbIE PyKOBOZIMTEIH,

e JIEJIONPOMU3BOUTE,

o pabOTHHMKH MEAMLIMHCKOH CITyXObl YUpeKACHH.

5.2. Obyuaromuecs ¥ MX POAMTENH (3aKOHHbIE MPEACTaBUTENH) ABJIAIOTCS MOIb30BATENAMU
3JIEKTPOHHOTO JIHEBHHKA.

5.3. dupekrop YupexneHus yTBEPKAALT:

o yueOHbIil MIaH He no3aHee 1 anpesisi NPEALIECTBYOIIErO yuebHOro roza,

e MeNarorueckyio Harpy3Ky Ha ueTBepTb (monyroaue/yuebHbli ron) He MO3/IHEe HeM 32 1Be
HEJIeIM 0 Havaja y4eOHOro nepuona,;

o pacmucaHue 3aHATHIl Ha y4eOHbIi MEpPHO He MO3/Hee HeM 32 ONHY HE/E0 0 €ro Havana,

e CIMCOHHBIHA COCTAB OOYHAOMIMXCs KJIACCOB YUpeXIeHus He no3nuee 31 aBrycra;

e CIMCOK KJIACCHBIX PyKOBOAMTEJNeil He mo3aHee 31 aBrycra.

5.4. 3amecTHTEb AUPEKTOPa YupekaeH:s 10 yueOHO-BOCTIUTATENBHOH paboTe:

e OCYLIECTBIISIET HETIOCPEACTBEHHOE PYKOBOJICTBO CHCTEMO# pabors! no Benenuio IXK;

e MO OKOHYAHMM YETBEPTEH M y4eOHOro roja KOHTPONMPYIOT PacmevaTKy HaHHBIX K
¢ pesynbratamu oOy4eHus B y4e6HOM rofy (HTOroBbIMHU OTMETKaMH) 110 KJ1acCaM M NPaBHIIbHOCTD
ux oopMIIEHHS KIACCHBIMH PYKOBOIMTENIAMH,

e TpoBepeHHblE Ha PaboTOCMOCOOHOCTH TBEPABIE KOMHH 2K 3amne4aTbiBa€T B KOHBEPTHI,
3aBepsieT MOMAMHCHIO, PacluudPOBKOH MOAMKUCH U JaTOH,

e OCYLIECTBISET KOHTPOIb 33 CBOEBDEMEHHOCTHIO OTP@XEHHs B JKypHale pacruCaHus
M y4ETOM 3aMeLIeHHbIX H MPOMYIIEHHbIX YPOKOB (3aHsTHIA).



e [0 OKOHYAHWH YETBEPTEil COCTaBIAET OTHETHI 10 pabore yuurenei ¢ DK,

e HH(DOPMHPYET NEAAroroB O BhISIBIEHHBIX OLIKMOKaxX, AOMyIeHHbIX UMH npH pabore ¢ DXK;

e OCyILIECTBJIsiET KOHTPOJb 32 peanusauueii ®I'OC HOO; 3a BbINONHEHHEM yUEOHBIX MJIaHOB;
MPOrHO3UPOBAHMUEM XOJIa, Pa3BUTHs U Pe3yJbTaTOB 0Opa3oBaTeNbHON AEATENLHOCTH 10 Kjlaccam;
MPaBWJIbHOCTbIO BefeHHA OJ)K; CBOEBPEMEHHOCTBHIO OTPAXKEHHsS B JKypHAl€ paclHCaHMA,
3al0JIHEHHEM JKyPHaJla MearoraMu, CBOEBPEMEHHOCThIO BbICTABJIEHHS! OTMETOK H PE3yJIbTaTOB
3aHATHI, HANOJHAEMOCTbI) OTMETOK; OTPaK€HHEM IIOCELIaEMOCTH 3aHATUH, CBOEBPEMEHHBIM
3aMONHEHMEM pa3fieNia JOMALIHMX 3alaHWi; COOTBETCTBHEM NOMAIUHMX 3a/laHui TpeboBaHHAM
10 COmEePXKaHUIO 1 00BeMY.

5.6. Yuurens (neparorudeckuit paboTHHK):

o otpaxaer B XK xon 0Opa3oBaTeNbHON NEATENIbHOCTH B COOTBETCTBMHU C 0Opa3oBaTeNbHOM
MPOrpamMmoii ¥ y4eOHbIM NIaHOM;

e EXEIHEBHO BHOCHT B )KYPHAJl CBEZIeHHs O 3aHATHUSX MO MpeAMeTy (TeMax ypPOKOB, 3aAaHHbIX
IOMAIIHUX 3aIaHUsIX);

¢ oueHuBaer 3QPEKTUBHOCTL ¥ Pe3yJbTATUBHOCTE OOydyeHHst ODyd4arolMXCsi MO MPeAMeTY
(kypcy, mporpamMme), yYMTbIBas OCBOEHHE 3HAHHMH, OBJaNE€HHWE YMEHHSIMH, Da3BUTHE OINbITa
TBOPYECKO# NeATENLHOCTH, I03HABAaTEIbHOIO HHTEpeca 00y4aiouXCs;

e BHOCHT JaHHbIE 00 ycrieBaeMocTH 00y4aroluXcsl, CBOEBPEMEHHO MPOCTABIISET MOy HEHHbIE
00y4aroIMMHUCs OTMETKH, B TOM YHCIIE YETBEPTHBIE U FO/IOBBIE;

e OTMETKH 3a NHCbMEHHbIE pabOThl BBICTABJIAET B CPOKH, MPEAyCMOTPEHHbIE HOPMaMH
X TIPOBEPKH, HO He MO3IHEE TPeX AHel C MOMEHTa NpOoBeeH s paboThl,

e 33HOCHT CBOEBPEMEHHO J@HHBIE O MOCEIIAEMOCTH OOY4arOIIMXCs, BBIMONHEHHH JOMAIIHUX
3aJaHHH;

o samomusier DXK kak 3amemarommii yuuTenb (BBOAMT HAaHHbIE O TPOBENEHHOM YPOKE)
B YCTAHOBJIEHHOM TOPSAKE MPH OCYIIECTBJIEHHH 3aMEHBL.

5.7. KnaccHble pyKOBOIMUTENH!

e KOHTPONMPYIOT aKTyaJbHOCTb HH(pOPMAaLHK 00 00y4aroLINXCs, PONUTEIAX U CIIMCKaX CBOEro
Knacca ¥ MH(DOPMHPYIOT IHMCIIeTyepa 0Opa3OBATENBbHOrO YUPEKAEHHsS O TIOOBIX H3MEHEHHSX,
BHECEHHbIX B JKypHAJI,

e AHAIM3MPYIOT YCMEBAEMOCTD U MOCEIaeMOCTh YPOKOB 00y 4aloMMMHCs CBOErO Kiiacca,

e KOHTPONHMPYIOT CBOEBPEMEHHOCTb 3alONIHEHWs M BHECEHHsA TMEaroramu JIaHHbIX
06 yCrieBaeMOCTH H MOCELaeMOCTH 00yHaromuxcs csoero kinacca B 3K

e nHGOPMHUPYIOT ponuTeNnei 06 yCIeBaeMOCTH 1 MOCELAEMOCTH AeTeH NOCPEACTBOM OTHETOB,
c(hOopMUPOBaHHBIX HA OCHOBE NaHHbIX DK, B TOM YHCJIE 10 3arpocam poauTeNeH;

o 3HAKOMAT pOAMTENell (3aKOHHBIX MpEACTaBuUTENeH) OOyYaromMXCs C HOPMATHBHBIMH
JOKYMEHTAMH, JIOKAJIbHBIMH AaKTaMH M MHCTPYKUHMAMH, PErJaMEHTHPYIOMMMH  MOpANOK
ucnonb3oBanua XK

e TNpENOCTAaBJAIOT MO OKOHYAHHH KAXKJAOH YETBEPTH 3aMECTUTENO AMPEKTOpa no yuebHO-
BOCTIUTATE/IBHOI PaboTe OTHETH 06 yCIIeBAEMOCTH H MOCEIAEMOCTH 00y 4aroLMXCsl KI1acca,

e OpraHM3yIOT ONEPATHBHOE B3aHMOIEHCTBHE MEXTY O0Y4aIOLIMMHUCS KIaCCa, X POMUTENIAMH
(3aKOHHBIMH TIPEACTABHTENSMHU), AAMHHUCTpaLMell YUPEKICHHUs U [elaroraMmu ¢ NoMOLIBLI0 XK,

o KOHTPONHMPYKT €KEAHEBHO PErucTpaluio (akTa IPUCYTCTBHSI/OTCYTCTBUA 00y4aroIerocs
Ha 3aHATHSIX.

5.8. Jlenonpon3BOAUTENb Y UPEXKICHHUS!

e BBOZMT M KOHTPOJHPYET aKTyalbHOCTh TaHHBIX O0yHAIOLIMXCSA Y UPEeKACHHA (@.U. O, ron
POXKIEHWs, TOJI, KOHTAKTHbIE JaHHble, 100aBieHHe (U3UYECKOro JIMUA B TPYIIy «Y4eHUKn»,
HA3HAYEHHE YUETHBIX IaHHBIX [JI5 BXOJA B 3JIEKTPOHHbII nueBHUK) (pasnen XK «YueHukn»),

e BBOIMT M KOHTPOJHPYET aKTYaJIbHOCTb JAHHBIX O POAMTENSX (3aKOHHBIX MPeNCTaBUTENAX)
obyuaromuxcs (@. K. O., crenesb pOACTBA, KOHTAKTHBIE NAHHEIE, nobasyienue GU3NYECKOro JMLa



B rpynny «Poautenw», MpUBSi3Ka POAHMTENS K MPOQUI0 00yHaroIEerocs, Ha3Ha4YeHHE y4ETHbIX
NAHHBIX JUIS BXONA B NEKTPOHHbIN qHEBHUK) (paznensl D)K. «Puzntueckue Iuuay, « Y YEeHHKN));

e BBOIOHMT W KOHTPOJMPYET aKTyaJlbHOCTb NAaHHBIX O ABIKeHHH oOyuarommxcs (pasmen XK
«TIpuKa3sbl O ABMXKEHUSX KOHTHHI€HTAY ), IEKTPOHHbIH MepeBo/ 00yHaoIUXCs U3 KJ1acca/rpy bl
B KJIACC/TPYTIy HA OCHOBaHWH NMPHKAa30B JUPEKTOPA YUPEKACHHS,

e ¢opmupyer B XK crmcku knaccos (pasnen XK «Knaccom);

o dopmupyer B XK crnucku yueOHBIX rpynmm B pamkax kiacca/mapamnend (pasmen 29X
«pyrnnbl 00y4eHHs»), OTPaXKaeT W3MEHEHHsl B CIIUCKaxX Ipymn (3auMcleHHe, BhIObITHE, EPEBON
o0yuaroLuxcs),

e BBOZIMUT JaHHble A1 Gopmuposanus B XK yuebroro nuana (pasaen 20K «YuebHbIN mian»);

e Ha3HAYaeT Yy4YMTeNeil MO mNpeAMeTaM s KakKAOro Kiacca/rpymrbl B COOTBETCTBHMH
¢ yueOHBIM pacriucaHHeM,;

e HacTpamBaeT cxembl oOy4eHus s HadanbHOH mKoubl (pasgen XK «'paduk obyueHus»):
CMMCOK M3Y4aeMbIX AMCLMILUIMH (MPEAMETOB) Ul KaXKAOrO KJIacCa/TPyTMmbl, MepHoi 0Oy4eHHs,
MEepUOJ aTTeCTAllMH, KaHHKYJIbL, y4eOHas HeeNs, NePEeHOCk! NPa3AHIKOB,

o opmupyeT B XK CIHMCOK KIACCHBIX PyKOBOAMTENEH H KOHTPOJIMPYET aKTyaJIbHOCTb AAHHbIX
(pasnen DK «Ha3HaueHHe KIACCHBIX PYKOBOIHUTENIEH»);

e 3aMoOJHAET TEeMaTHYeckue IulaHupoBaHus no npeameram (pasmen DX «KanenpmapHo-
TEMaTHYECKHE MIIaHbDY);

e pacmpezensier y4eOHyr0 Harpy3Ky COrjacHO y4eOHOMy IUIaHy B COOTBETCTBHHM
C YTBEP)KAEHHBIMH CIMCKAMH y4YHMTENeii-PeMETHHUKOB, Kiaccos, yueOHbix rpynmn (pasmen XK
«Pacnpenenenme Harpy3km»);

e BBOIMT AaHHbie U hopmupyeT B DK OCHOBHOE H CKOPPEKTHPOBAHHBIE PACIIMCAHUS 3aHATHH
Ha yuebHeIil nepuon (4eTsepTh, rox) (pasnen XK «Pacnucanne 3aHATHI ).

e 3aKpBIBAET NpembiAylMii  y4eOHBIf roi, OTKPBIBAGT  HOBbIH  yueOHbIi  rox
(ycraHoBKa/mepeBos B HOBBI yueOHbIi rox — pasnen XK «Hacrpolika nporpaMmb», noapasaesn
«Texywmmii yueOHbIi romy);

e HasHauyaeT nojb3oBatenei DJK, To ecTh HanENsEeT NpaBaMM AOCTyIa NPU OTKPLITHH HOBOrO
y4e0HOro roga B COOTBETCTBHM C y4yeOHBIM IUIAHOM, DAClHCaHWEM, MPUKa3aMu IHPEKTOpa
YupexneHus,

e YCTaHaBJIMBAeT pacrucanue 3B0HKOB (paszen DK «Pacnucanue 3BOHKOBY);

e TPENOCTAaBJSAET JOrHHBI ¥ maposu s noctyna k XK (nxesHuky) (pasnpen XK «Pusuyeckue
U@y ),

o obecrnieunBaer B3aumoneiictue OXK M CMEXHBIX CHCTEM, BBINOJHAECT PE3E€pPBHOE
KOMMPOBAHHE NAHHBIX,

e KOHCyJbTHpYyeT nmons3osarenei XK no Bonpocam paboThbl ¢ HUM;

e OCYyILIECTBIET TexHHueckoe obcnyxuBanue K, B TOM YHCIIE yCTaHABIMBAET ODHOBIIEHHS
KOHOHIypaluy;, €XEJHEBHO MPOBOAMT PpE3epBHOE KomupoBaHWe 0a3 [aHHBIX, YyHAander
MIOMEeueHHbIe OOBEKThI, HAaCTpauBaeT (CHHXPOHM3UpYeT) JaHHble Mexay JJK M 3/1eKTPOHHBIM
nueBHUKOM (paszen XK «HacTpoiika CHHXPOHH3ALHMH JaHHBIXY);

o ocymectaser anmunuctpuposanue XK (pasaen DK «ArMUHUCTPHPOBAHHEY);

e pasrpaHMuYMBAET MpaBa NOCTyNa NOJb30BaTeNell B COOTBETCTBHM C LEIMM M 3anaqyamu
o6pa3oBaTebHON NeATeNbHOCTH M y4eOHoll Harpysku memaroros (pasmen XK «Hactpotika
MOJB30BATENEH 1 NPaBy).

5.9. PabOTHUKH MEIULIMHCKOM CIyKObl YUpexaeHus:

o 3aMONHAOT B Hayane yuebHoro roma pasmen «JIMCT  37M0pOBBA»:  CBEAEHHA
06 aHTPONOMETPUYECKHX AaHHBIX OOYHAIOLIHXCs, IPyMNe 300POBbsA, MEMAMLMHCKOH rpymnme ajis
3aHsATHIl HU3MUECKOH KyIbTYPOH, HOMepe HeoOXonuMoH yuebHOH MebenH, a Taoke MEIULIMHCKIE
pEeKOMEH/IaLIuH,

o obecreurBaroT akTyaabHOCTh AaHHBIX pasaena XK «JIMCT 310poBbsY B TEUEHHE rOAA.



5.10. Jlenonpou3BOAUTENb BBOAHT U KOHTPOJIHPYET aKTyalbHOCTh AaHHBIX:

e O MENaroru¥yecKUX COTPYAHHKAX YUpEKOEHHUs: rnpuem Ha paboTy, yBOIbHEHHE, MEPEBOI,
HAa3HA4YEeHUE JOJKHOCTH (OCHOBHOI M IO COBMECTHMTENILCTBY ), NpHBs3Ka K rpynmne « CoTpy THUKMH»
(pasmensi DX «®usuueckne nuua», «IIpuem Ha pabory», «YBonbHeHue», «Kanposbie
nepemeieHus», « COTpyAHHKW? ),

e CMHCKH COTPYOHHMKOB YUpEXJEHHUs, HX HOJKHOCTH, B TOM YHMCJIE€ PyKOBOAMTENEH, rpaduk
pa6ors! (paznenst DK «Ilonpasnenenus», «lomkaocTin, «'paduku paboTs»).

5.11. Jlenompou3BOAMTENb OCYIUECTBASET (OPMHMPOBAHME TNPHKA30B O  [BHXXEHUH
obygaromuxcs (3a4ucneHue, BoIObITHE, OKOHYaHHE y4eObl, MepeBos B APYroi Kiacc/rpymniy).

5.12. Ponurenu (3akOHHBIE MPENCTABHTENH) O0YHAIOLIMXCA YUPEKAEHHs UMEIOT CIEAyoLine
BO3MOJ)KHOCTH TPH MOJIb30BAHUH 3IEKTPOHHBIM JIHEBHUKOM:

¢ TOJY4arT MH(OOPMALHIO O JOMALIHUX 3a1aHHUSX,

e TIOJIYHaKOT NAaHHbIE 00 yCrneBaeMOCTH 0OyHaroIMXCsi (BHICTABJIEHHBIX OTMETKAX).

6. Ilpasa noab3oBaTeneit DMK

6.1. Bce nonp3oBatenu DK HMEOT NpPaBO HMCHOJL30BaTh €ro B €XEAHEBHOM DEXHME.
HckimoueHHeM sIBJISETCS NPOBENEHHE TEXHUYECKUX paboT, KOTOpbie MOTYT MPOBOAMTLCSA B CPOK
He GoJlee CyTOK C yBeIOMIEHHEM MOMb30BaTeNel 32 HEIEMO 10 Havana paboT.

6.2. KnaccHble pPYKOBOAMTENHM HMEIOT MpaBO MH(GOPMHUPOBaTH POAMTENEH O COCTOAHWM
yCMeBaeMOCTH M TOCELIaeMOCTH MX JeTeil 4epes OT4eThl, CHOPMHUPOBAHHEIE HA OCHOBE NAHHbIX
39X, no HeoOXOAUMOCTH.

7. OTBeTCTBEHHOCTH Nojb3oBarenei 2K

7.1. Bce nonb30BaTeny HECYT OTBETCTBEHHOCTD!

o 3a Hapymenue TpeGoanmii @enepanbHoro 3akoma or 27.07.2006 Ne 152-@3
«O mepcoHaNbHBIX JAHHBIXY,

o pasralIeHHe CBOMX Y4ETHBIX TAHHBIX (JIOTHH, AapOJib);

e HapylieHHe TpeOOBaHHH HOPMATHBHBIX MPABOBBIX ZIOKYMEHTOB, B TOM HHCJE JIOKAJLHBIX
aKTOB M WHCTPYKLHH, ONpPENEeNsIOmMX MOPANOK HCMOIb30BAHNA D)X B COOTBETCTBHH
¢ 3aKOHOHaTeNnscTBOM PO,

7.2. lupexTop YupexaeHus: HECET OTBETCTBEHHOCTD 33 CBOEBPEMEHHOE yTBEPXKACHNE yueOHBIX
[1aHOB, TJIaHa PacrpeneIeHus NeJarorndyeckon Harpy3ku 1 y4eOHOro pacruCaHms.

7.3. 3amecTHTENb AUPEKTOpa M0 y4eOHO-BOCTUTATENBHON PabOTe HECET OTBETCTBEHHOCTS.

e 3a CBOEBPEMEHHOCTb (OPMHMpOBaHMA y4eOHBIX TIAHOB, IUIAHA  PACHPENCNCHUA
[Iearoru4eckoil Harpy3ku 1 y4eOHOro pacrnucaHus,

e pacrnedaTKy COOTBETCTBYHOLIMX Pa3/eNioB K B KOHLE yueBGHOro roja u ux opopmieHue.

7.4. [lenonpou3BOAMUTENb HECET OTBETCTBEHHOCTS!

s 3a Gecriepeboiinoe pyHkunonnposanue K, a3 NaHHBIX U CMEXKHbIX CHCTEM CBA3H,

o BBHINOJIHEHHE PE3EPBHOIO KOMMUPOBAHHA IaHHBIX,

e HAMOJHEHHE U AKTYaNbHOCTb 6a3bl JaHHBIX PAOOTHHKOB YUPEKIECHH.

e COOTBeTCTBHME yueTHbIX 3amuceit D)K dakram peanusauuu o6pa3oBaTenbHON AEATENBHOCTH,

e TpPaBUILHOCTHIO Hcronb30Banms XK.

7.5. Yuurens (negaroru) HECYT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTb BHECEHHs, NOCTOBEPHOCTb M aKTyaJIbHOCTh AAHHBIX 00 ycrneBaeMOCTH
M MOCeIIaeMOCTH 00yUaroLIHuXCs,

e exenHesHoe 3anonHenue I

e yCTpaHEHHE BhIABJIEHHbIX OHOOK npu BeneHuu I,

o COXPaHHOCTb CBOMX PEKBH3HTOB JOCTYIA, HCKITIOHAOLIYIO MOAKIIO4CHHE MOCTOPOHHHX.



7.6. KnaccHble pyKOBOAMTE/IH HECYT OTBETCTBEHHOCTD.

e 3a CBOEBPEMEHHOCTb BHECEHMS, JOCTOBEPHOCTD M aKTYaJlbHOCTb AaHHBIX 00 ycrieBaeMoCTH
¥ TIOCELaEMOCTH 00YHYarOLHUXCS,

e JIOCTOBEPHOCTb M aKTyalbHOCTb CIHCKOB Kjacca W HHQopMaiuu 06 obyuaromuxcs
u ux pomurensix (®. U. O., Homep TenedoHa, aIPec NCKTPOHHOH TIOHTHI);

e CBOEBpPEMEHHOE HHYOPMUPOBAHHE POAHTENIEH O COCTOSHHH yCEBAEMOCTH H NOCEINaEMOCTH
ux aereit nocpencraom XK,

o MpPENOCTABIIEHHE MO OKOHYAHMH Y4eOHbIX HeTBEpTeH (roma) 3aMeCTHTENO AHUPEKTOpa
o y4e6HO-BOCIUTATENbHOH paboTe OTHETOB 00 yCrIeBaeMOCTH M MOCELIAaeMOCTH obyuaromuxcs
KJacca.

7.7. JenonpousBOAMTENb YUPEKIEHHs HECET OTBETCTBEHHOCTH 34 CBOEBpPEMEHHbIH BBOJ
M TOMIEpPIKAHME B AKTYaJbHOM COCTOSIHHHM J@HHBIX OOYHaroIMXCs VupexxneHus, pacrnucaHue
3QHSTHIA, OTPAKEHHE ABIKEHWs 00yHarOIHUXCsl, aKTyalbHOCTh OTHETa MO 3aMOJHEHHIO JKypHaa
regaroraMy; 3a BHECEHHE H KOHTPOJIb 33 aKTyaJlbHOCTBIO JaHHBIX O COTPYAHMKAX, y4aCTBYIOIMX
B 00pa3oBaTebHON NesATETbHOCTH.

7.8. PaGoTHMKM MeOWLMHCKOM  cayxObl  YupexnaeHus  HECyT  OTBETCTBEHHOCTH
32 CBOEBPEMEHHOCTB 3aMonHeHus pasaena «JIMCT 310pOoBbs» U aKTyalbHOCTb NaHHBIX B HEM.

8. OTueTHbIE NEPHOABI H XpaHeHHe HHPOPMALHH

8.1. OTyersl M0 yCNeBaeMOCTH M NTOCELAEMOCTH CO3at0TCA B KOHLIE YETBEPTH U yuebHoro roza.

8.2. Otuer o 3anonHeHrH K 1 HAKOIUIAEMOCTH OTMETOK CO3JaeTCsA €XKEMECATHO.

8.3. Ilo 3aBeplIEHHH OTHETHOrO Mepuona (deTBepTH, y4eOGHOro roja) MTOroBEIE BEAOMOCTH
pacreyaTbiBalOTCs Ha OyMaXHOM HOCHTEINe, 3aBEepAIOTCA TNOAMHUCAMH MENaroros, KJIACCHBIX
PYKOBOIMTEJIEH, 3aMECTHTENs AUPEKTOPa 10 y4eOHO-BOCIUTATeIbHOH pabore, AMpeKTopa.

8.4. ITo oxoHuYaHuH y4eOHOr0 roga UTOroOBbIE BEIOMOCTH MPOLIWBAIOTCSA, MPOLIHY POBBIBAIOTCA,
OMEHaThIBAIOTCS M CAAKOTCS B apPXMB JUIA XPAHEHHS B YCTAHOBJIEHHOM ITOPSIJIKE.



